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attributes / 
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Characteristics of  ODL

1. Separation of teacher and learner

2. Flexible: choices – anywhere/time/how

3. Access: opportunity available to all - free from constraints of time

and place. 

4. Multiple modes: use of  various delivery systems & learning 

resources. 

“Provision of   flexible educational opportunities in terms of  access and multiple modes

of  knowledge acquisition”



New 
programmes 

(ODL)



Conditions1. Unit/Department “ODL”

2. SIM: 1st semester courses - application 

SIM: 1st year courses - after 1 semester

SIM: all courses – FA application

3. Assessment

4. Learning support services: orientation, f2f  etc

5. Academic staff: programme-course coordinator, training 

6. Educational resources: electronic learning platform, digital library etc. 
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Criteria of  an ODL programme

1. Programme level: > 60% of the courses offered are

conducted via open and distance learning

2. Course level: at least 80% of SLT delivered via open and

distance learning

A programme with 12 courses 

Course 1 Course 2 Course 3 ………………………………………….....

...

12th course 

3 credit

SLT

(120 hours)

80% SLT delivered via ODL = 96 hours

(this course will be deemed as an ODL course)

60% of  the 12 courses = 7.2 courses

> 60% of  the 12 courses would mean > 7.2 courses

Therefore, if  8 or more courses are conducted via ODL, the programme is deemed as an ODL programme



Introduction 

He/She has to: 

A B C D E

In the face to face or 
conventional classroom, the 

lecturer occupies a central place. 



Introduction 

He has to: 

Guide the 
learners 

Motivate the 
learners 

Give  
assignments 

to the 
learners

Evaluate the 
assignment 
responses

Give  
feedback  to 
the learners 

on their 
performance. 

In the face to face or 
conventional classroom, the 

lecturer occupies a central place. 



Buy, make or adapt? 

Course planning

Media choice and mix

Unit writing

Self instructional materials (SIM)



Characteristics of SIM 

SIM 

Self 
explanatory

Self-
contained

Self-
directed

Self-
evaluating/

paced



ROLES OF SIM

• provide the content

• structure the content into learning sessions

• help students decide which parts they need to use and when

• provide activities to help students to learn the content and to 

apply it

• provide feedback to learners, to help them learn from their 

mistakes

• motivate students

• help students develop those study skills that are essential to 

individual learners

• provide a means for students to assess their progress



SIM

The self-learning materials play a 
very important role in bridging 
this gap, bridging the absence of  
the lecturer inside the classroom.  

SIM combine all the roles of  a 
lecturer inside the classroom.  



Characteristics 

of  SIM

Self-Learning: First of  all, the self-learning materials,  
as the  term indicates, are self-learning.  They help the 
learners learn on their own, become autonomous 
learners, because it provides all directions, hints, 
suggestions from time to time to learn on their own. 

Self-Contained: Second, they are self-contained. Self-
contained means they are self-sufficient.  The learner 
does not require to go outside, consult or refer to other 
sources to understand the concepts of  ideas given in 
the self-learning materials. 

Self-explained: That means that the explanations of  
the  concepts or ideas given in the self-learning 
materials are very clear. A learner does not to go to a 
teacher to understand  what the concepts are. 



Characteristics 

of  SIM

Self-directed:  There are directions, there are hints, there 
are suggestions for the learners from time to time and the 
learners move from one step to another with these 
directions, suggestions and hints.

Self-motivating: They are self-motivating because like a 
resourceful live teacher,   they motivate the learners, 
encourage the learners to move from one step to another, 
give them feedback on their performance  so that the 
learners remain in touch with the system.

Self-evaluating: They are also self-evaluating because 
they help the learners evaluate themselves. There are self-
assessment questions, there are in-text questions, there are 
different kinds of  other mechanisms which help the 
learners check their progress from time to time.



COURSE DESIGN MATRIX

1. Modules

2. Learning Outcomes

3. Credit hours (student learning time)

4. Activity

5. Assignments

6. Learning resources 



Course Materials
Consists of:

1. XXX Study Units 

2. Course Guide for students

3. Course Guide for tutors

4. Interactive, reader friendly and pedagogically 

sound content



Each Study Unit has: 

1. An overview

2. Learning outcomes

3. 2 – 5 sections with built-in activities

4. Self assessment quizzes and tests

5. Video viewing, etc.

6. Unit summary

7. Helpful activity icons

Study unit structure



Guidelines for writing the course 

materials
1. Simple, direct writing style. 

2. Coherent flow of  ideas. 

3. Conversational tone. 

4. Active voice.

5. Appropriate spelling and terminology. 

6. Simplify phrases. Avoid wordiness, jargon, and clichés. 

7. Avoid abbreviations. 

8. Use lists to simplify the presentation of  information. 



Designing Effective Modules

1. Encouraging words.

2. Icons that are easily understood.

3. Frequent feedback.

4. Relevant and valid content.

5. Content via various media.

6. Case studies, forums/ discussions, brainstorming, diaries 
and peer-group study.

7. Diversify medium – use mixture of video, audio and text.

8. Glossary that contains an explanation of new or 
technical terms.



COPYRIGHT



PLAGIARISM 

1. Paraphrased someone else’s ideas or words without

giving credit.

2. Writing out a verbatim quotation without using

quotation marks.

3. Citing a source incorrectly.

4. Making some changes to words, but keeping the

sentence structure of someone else’s writing.

5. Using so many ideas or words from a single source that

they make up the majority of your paper, whether or

not you provide citations.
Jennifer Williamson, 2009



Designing & 
Developing a 
Unit 



Writing a Unit 
in SIM

(Beginning of 
the Unit)

Beginning of the Unit

Beginning”  of the unit is very 
important because it orients the 
learners towards using the materials 
in the right way. 

 In the beginning of a unit, we have 
three components: Structure, 
Introduction and Objectives/LOs. 



Writing a Unit 
in SIM

(Beginning of 
the Unit)

Introduction constitutes of mainly three parts. 

a. Thematic Component: The thematic part  
deals with what theme the learners are going 
to read or cover during the study of the unit.   

b. Structural Component: The structural part 
tells in what way this unit is related to the 
previous units. The introduction tries to
establish a link between what a learner has 
already learned and what he/she is going to 
study in the unit. 

c. Guidance Component: The guidance part 
what tells what the learners are expected to 
know and do  before they study the unit.   



Writing a unit in 
the SIM

(Main Body of 
the Unit or 

Middle of the 
Unit)

Main Body of the Unit or Middle of the Unit

 The middle of the self-instructional unit is very  
important as it is the body of the unit. 

 The middle of the unit contains topics, sub-topics in 
a very systematic  manner. 

 The contents are organized in a very sequential 
manner. 

 They are organized from known to unknown, that 
means, first of all the known things are introduced, 
then we lead the learners to unknown things, from 
familiar to unfamiliar, from simple to complex. 

 In this way we organize the contents in the self-
learning materials. 



Writing a unit in 
the SIM

(Main Body of 
the Unit or 

Middle of the 
Unit)

 Logical Sequence: Then there is logical sequence. 

 There is logical sequence between the topics and 
sub-topics that we present in a unit. 

 Style: The style of the self-instructional unit, the 
writing style  should be personal style. 

 It should be a  conversational style.  

 Learners when read the materials should feel that a  
teacher is standing in front of them. A teacher is 
talking to them. 

 And there is a direct communication between the 
learners and the teacher. That’s how they should 
feel. 



Writing a unit in 
the SIM

(Main Body of 
the Unit or 

Middle of the 
Unit)

Language

 The language should be very simple, it should be 
very much conversational. There should be a 
personal touch in the language.

 The words used in a self-instructional unit should be 
very simple. There should not be very lengthy 
sentences.  

 There should be more focus on simple sentences 
than complex sentences. The sentences should be 
logically connected. 



Writing a unit in 
the SIM

(Main Body of 
the Unit or 

Middle of the 
Unit)

 Activities:  A lot of activities should be there 
because self-instructional materials should be 
active, they should involve different kinds of 
activities like  thinking activities, doing activities 
and writing activities so that the learners  are 
active throughout the materials. 

 Self-Assessment questions should be there 
after the end of every section so that the 
learners get a chance to evaluate themselves, 
assess themselves at regular intervals and check 
their progress from time to time. 

 There should be illustrations, there should be 
tables and  different kinds of examples
wherever and whenever possible so that 
learners do not have  the need to refer to any 
other materials while reading these materials. 



Writing a unit in 
the SIM

(Ending of the 
Unit)

Ending of the Unit

Summaries(Recapitulation, 
Reinforcement)

Unit-end Exercises

Model Answers to Self-Check Exercises 

Glossaries

Suggested Reading

The learners are at the centre of the SIM



Checklist: 
effective SIM 
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